AT Tech Tip: How to Add Tex to a Cell and Change Text Features
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Sometimes you may want to add text to a cell, such as when you have pasted a picture from Google images or when you want it to say more than just the one word naming the symbol that comes with the Boardmaker library. You may also want to change the font or size of text.
1. To add text when you have pasted in a picture from Google Images; use the pointer tool to select the picture you have pasted in.  The dotted border will be around the picture (not the cell) letting you know that is the active part.  

[image: image2.png]



[image: image3.png]T ———————
) File Edit View Text Dynamic

O B=[alc

[ T T
S0 Tak|POINter Tool - Cr HFLane





[image: image4.png]



2. [image: image5.png]Dynamic Buttons Dynamic Boards Help

\AA©E I

;.v;,ln“.‘";si.;g R



Click on the picture and hold while you drag the picture so that it is no longer centered in the cell, allowing room for the text above the picture.
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Use the text tool and then put the cursor into the cell where you want to type the text. Type the text.  
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You can move the text around if it is not exactly where you want it to be. Just select the pointer tool and then select the words creating a green dotted line around them to indicate they are active; hold and drag the mouse and the words to the correct spot.
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You have added text to a cell.

To add text to a cell that already has text in it or to modify that text:

1. To modify the text such as change the font or text size, you can use the pointer tool to select the text (green dotted line indicates it is active and then select ‘text’ from the tool bar.  Make changes to the text from there much as you would in Microsoft Word.

.


2. To add words to existing text; select the ‘A’ text tool on the tool bar and then select the text. It will highlight the text in blue.  You can click again to set your cursor and use the arrow keys on your keyboard to move the cursor to where you want to add text.
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